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SHOP DRAWING REVIEW 

START  Downloaded shop drawing file. 

Guide #2 | Document Download | download-wisdot-fb.pdf 

Open shop drawing pdf file � Review � Add mark-up/comments � Save *Do not change the filename* 

  

Select Fabricator Folder. 
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Select shop drawing file � Click  … �Check out. 

 

File is now checked out for editing.  

 
 

 

 

 



3 

 

Drag and drop the reviewed file from Windows Explorer to the Fabricator Folder. 

 
 

When prompted select Replace. 
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Shop drawing has been updated with copy that includes comments. The file is still checked out and the review status is 

unchanged.  

 

Select shop drawing file � Open Details panel � Scroll down to Project Management Review � Select review status from 

drop down list.  
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Project Management Review status is now updated. File remains checked out.  

 
 

Select shop drawing file � Select … �  Select Check in. 
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Select Check in 

 
 

Shop Drawings is now checked in, review status is updated, and comments are included in live copy. 

 
 

 

 

 


