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TEA PROGRAM CHECKLIST 
Wisconsin Department of Transportation
DT1282        5/2014
	TEA Project

     

	DOCUMENT
	RESPONSIBLE PARTY
	DATE COMPLETED (m/d/yy)

	Application Submittal Package

	Application Form
	Sponsor
	     

	30% Design Plans
	Consultant for sponsor
	     

	Financial Data
	Business
	     

	Establish Project ID
	WisDOT Region
	     

	Set Coordination Meeting
	WisDOT—Madison
	     

	Environmental Submittal Package

	pER Submittal—Programmatic Environmental Report
	Consultant for sponsor
	     

	Arch and Historical Worksheet 44.40
	Consultant for sponsor
	     

	Project Description Cover Page
	Consultant for sponsor
	     

	Environmental Certificate
	Consultant for sponsor
	     

	Engineering Documents

	Design Study Report (DSR)
	P.E. consultant for sponsor
	     

	TRANS 75 (Complete Streets)
	Consultant for sponsor
	     

	Permits 
(work, utility, access – if needed)
	Consultant for sponsor 
with WisDOT Region
	     

	Bid Certificate with Bid Tab
	Consultant for sponsor
	     

	Completion Certificate
	Consultant for sponsor
	     

	Project Documents Needed

	Resolution of Support
	Sponsor
	     

	Job Guarantee Agreement
	WisDOT & Sponsor
	     

	Job Rollover Agreement
	Sponsor & Business
	     

	Confidentiality Agreement
	WisDOT with Business
	     

	ROW Certificate
	Consultant for Sponsor
	     

	Evaluation/Recommendation Report
	WisDOT—Madison
	     

	Secretary’s Approval Letter
	WisDOT—Madison
	     

	Award Letter
	WisDOT—Madison
	     

	State-Municipal Agreement
(Project Agreement)
	WisDOT Region
	     

	Administration/Job Reporting
	Business to WisDOT
	     

	Reimbursement
	WisDOT Region
	     

	Project Close-out
	WisDOT Region
	     

	Congratulatory Letter
	WisDOT—Madison
	     

	Certificate of Accomplishment
	WisDOT—Madison
	     




