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About ARIPWeb

• The ARIPWeb online application is available for local government officials and County 
Highway Commissioners to:

• Apply for an ARIP project

• Access pending tasks via the "View My Work Queue" function

• Manage their approved ARIP projects

• View project documents

• Request reimbursement for eligible project costs on a not more than quarterly basis
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https://arip.wisconsindot.gov/login


Logging into ARIPWeb

• Enter your existing username and password 
used to log in to LRIPWeb and select Login 

• If this is your first time accessing ARIPWeb 
(and you have not used LRIPWeb), you will 
need to be granted authorization to access the 
website
▪ Select ARIP System Administrator at the bottom of 

the screen to send an email requesting access

▪ Include the following information in your request:

• Name of the municipality/county you are 
authorized to act on behalf of

• Your title or role

• Name, email address, and phone number
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Logging into ARIPWeb

• If you are unable to login into your 
account, select Password Reset

• Next, enter the email address 
associated with your account and 
select Request Reset Now!
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Logging into ARIPWeb

• Look for an email from 
noreply@dot.wi.gov with your 
password reset link

• Next, click the link located in the body 
of the email and enter your new 
password

• When finished, select Update

• You will then automatically be logged 
into ARIPWeb
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Apply for a Project

On the home screen, select Apply for a Project
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Apply for a Project

• Local sponsors will be able to 
apply for ARIP funding using 
ARIPWeb in the future

• Each section shown to the right 
will include questions, document 
uploads, and other required fields 
to capture all project information in 
the application

• More information will be coming 
soon!
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Navigating Home Screen
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Select the appropriate button based on the 
action you wish to take. 

Note: some buttons may be grayed out as 
they will be available in the future, or you do 
not have required permissions to access 
select features

Name in right-hand corner 
indicates user account you 
are logged into.



Search Applications/Projects

• First, select the search type
• You have the option of further narrowing your search by 

entering project or municipality information
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Add Advertising Information to Projects

On the home screen, select Add Advertising Information to Projects
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Add Advertising Information to Projects

Select the appropriate project from your list of approved projects
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Add Advertising Information to Projects

• Enter in the Bid Due Date then select Add Advertisement
• Enter your Advertisement source information and click the blue Save icon to the right
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Add Advertising Information to Projects

• Upload a copy of your advertisement by selecting Choose Files
• Select your document and click Open
• Next, select the green Upload button
• Once the file has finished uploading, it will populate in the entry table
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Add Advertising Information to Projects
• If applicable, you can add additional advertisement information by selecting the blue Add 

Advertisement button
• A new advertisement section should then populate for you to complete
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Add Advertising Information to Projects

• NOTE: after providing a copy of the initial advertisement in ARIPWeb, you do not need to 
send any additional information to the ARIP Program Manager or complete any further 
steps in ARIPWeb regarding advertising or project award/award of project.

• When ready to submit a reimbursement request for construction activities (on a quarterly 
basis), you can login to ARIPWeb and within the reimbursement request, you will be asked 
to provide a copy of the meeting minutes, in addition to other documents, that identifies the 
awarded bid. 
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Add Material Quantities

On the home screen, select Add Material Quantities to Projects
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Add Material Quantities

Select the appropriate project from your list of approved projects
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Add Material Quantities

• Uncheck the N/A box to enable 
the selected material field (keep 
N/A checked if material is not 
applicable to your project)

• Enter the material quantities in 
each applicable field, following the 
correct unit of measurement, and 
click Save
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Add Material Quantities

• Once entered, you can review your material quantities at any time using the search feature 
when viewing a project

• Material Quantities will remain editable until your project is completed
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Request Reimbursement

On the home screen, select Request Reimbursement
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Request Reimbursement

Select the appropriate project from your list of approved projects

• If you do not see a project to select, troubleshoot by referencing the next page. Otherwise, proceed to page 22.
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Request Reimbursement

• If you do not see a project number in your list, it may because there is an open request in the work queue. You can only have 

one open reimbursement request at a time.

• To confirm this, go to "View My Work Queue" from the homepage to see the open request.

• If an open request is shown, you must wait until this request is paid before submitting a new reimbursement request.
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Request Reimbursement
• Upon opening the reimbursement request, you 

may receive a pop-up message indicating one or 

more of the following items (see image) are 

incomplete in the system. 

• If you have the information available, you can 

click on the applicable item from this screen to 

update it.

• Otherwise, you may click close to proceed.
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Request Reimbursement
The following information is shown 

first:

• Request #

• Fiscal Quarter

➢ These fields are locked down and 
prepopulated on your behalf based on the 
date the reimbursement request is created

• Request Status

• Project Information

➢ Sponsor Name

➢ Project Route 

➢ Project Description
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Request Reimbursement – Budget 
Information

• Continue scrolling to show the budget information section.
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Total Estimated Costs field 
adjusts based on costs 
entered in any of the four cost 
buckets

Local sponsor should update these fields 
with current costs of the four “buckets” 
shown below – whether the project has an 
increase or decrease in any cost.

SMA Award Amount is locked down to 
reflect the originally awarded dollar 
amount shown on the project SMA. State 
funding is limited to and cannot exceed 
this amount.

Project Award Amount reflects the current project award amount based on 
award percentage of the current amount shown in the total estimated costs 
field. This amount can fluctuate based on changes to the Total Estimated 
Costs field above but cannot exceed the SMA Award Amount.

Award percentage field is locked down and may 
fluctuate from original percentage shown if increased 
costs are entered. Field is awareness only.



Request Reimbursement – Cost Info

• “Planning and design costs” could involve planning or feasibility studies, initial scoping work, 
preliminary engineering/design, and final design activities. 

• “Engineering costs” could focus on anticipated costs for construction oversight once the project is let 
and proceeds through construction and final acceptance. 

• However, final design work could also be considered engineering. We recognize there may be some 
overlap, or applicants treating the two categories slightly differently, as “engineering costs” could be 
interpreted as being actual roadway design activities and/or construction oversight. 

• It is acceptable to input costs in these fund buckets based on your own interpretation.

26



Request Reimbursement
• To begin, select the applicable blue button based on the 

type of work performed in the expense you are requesting 

to be reimbursed for - Engineering, Construction, or both.

• Important: If your reimbursement request is for 

engineering costs ONLY, check the box located in the 

Engineering section

• A new field will display for you to first enter the 

contractor’s name - If you do not see the name of your 

contractor, contact ARIP Program Manager Hillary Pelton 

and provide the exact Contractor Name information for 

them to be added to the list
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Request Reimbursement
• Next, enter the remaining required fields:

• Invoice Date

• Committee Award Date

➢ This is the date that the governing 
body awarded the contract and is 
reflected in the minutes.

• Eligible Amount

• Ineligible Amount

• The reimbursement information section below 

will then automatically update to reflect the 

inputted amounts and the award amount 

remaining
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Request Reimbursement

• Continuing, upload the required documents 

relevant to your reimbursement request

• If this is your first construction or 

construction and engineering reimbursement 

request, a copy of the advertisement for bid 

and board meeting minutes/bid tab must be 

included along with the other required 

documents

• If your reimbursement request is for 
engineering costs ONLY, you are only 
required to provide a copy of the 
invoice and engineer’s attestation
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Request Reimbursement
• A contractor invoice and Engineer’s Attestation are required at 

each reimbursement request

➢ Utilize the Engineer’s Attestation template found here.

• NOTE: Documents can be uploaded individually or combined 

and attached as a single file.

• To upload individually (   ), first check the box indicating the 

applicable file type, then click Choose File, select the appropriate 

file, click Open, and finally click the green Upload button to the 

right

• To upload a combined single file (   ), check the box of all 

applicable file types and complete the same steps outlined 

above 
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Request Reimbursement
• Once uploaded, your files will populate in the field below

• You can view your uploaded files by selecting the     symbol shown under Action or the     symbol if you 

need to delete the uploaded file(s)

• Note: review your uploads to confirm no      symbols remain. If you click submit without all required 

documents uploaded, you will receive the below error message and need to correct the error before you 

can continue
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Request Reimbursement

• Enter any project related comments (Optional)

• Check the certification box and click Submit 

when ready

• You can also click Save and Exit to 
resume your request later

• Once the request has been submitted, 

WisDOT will reimburse funds within 30 days

➢ Note: reimbursement may be delayed if 
follow up is necessary to clarify 
information or retrieve missing 
documents
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Request Reimbursement – Invoices Tips

• Must be itemized!

• Examples of insufficient documentation are shown below.
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Request Reimbursement – Award Tips

• Verify ARIPWeb entries align with minutes and invoices
• Verify the selection of the lowest responsible bidder or sole bid 
• If the minutes do not specify, add a comment 

Example 1      - Bids were opened for black top work. Bob’s Asphalt Service won the bid. Motion 
carried.

      vs

Example 2      - ARIP Project 12345 – Main Street Reconstruction. Two bids were received. Tom’s 
Asphalt Service submitted a bid of $100,000 and Jerry’s Asphalt Service submitted a bid of 
$105,000. A motion was made by Smith, seconded by Jones, to accept the low bid and award the 
project to Tom’s Asphalt Service. 
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Request Reimbursement – Invoices Tips
• Helpful to highlight claimed 

ARIP eligible project 

expenses if part of a larger 

project

• WisDOT will need to match 

the invoice to the amount 

submitted in ARIPWeb
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Request Reimbursement – Invoices Tips

• Summary documents can 

supplement, but not 

replace, actual invoices

• This summary:
• One contractor

• Two ARIP projects

• Three pay apps 

• Helps with matching 

invoiced amounts
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Request Reimbursement – Payment Documents

• Must align with ARIPWeb and invoices 

• Need to show payment amount and have a reference number

• Allowable for one check to encompass multiple invoices

• Use the comment box to explain any discrepancies

• Example: ARIPWeb shows $75,000 as final payment amount. The check 

uploaded has a payment to the contractor of $90,000. This may result in 

WisDOT questioning if there is an error or if an invoice is missing.
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Request Reimbursement
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ARIPWeb Acronyms
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• CVT = City/Village/Town 

• CHC = County Highway Commissioner

• CS = Contract Specialist (WisDOT)

• PM = Program Manager (WisDOT)

• PA = Program Administrator (WisDOT)

• This is the order in which a reimbursement navigates the system

• Accounting processes payment via ACH (direct deposit)



View My Work Queue

• This list provides a view of all outstanding items with a status of Pending Local Sponsor
• Review the items shown, including the Request Type, and click the appropriate work queue 

item to view details
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Drop My Project

Select the appropriate project from your list of approved projects
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Drop My Project

• After reviewing the summarized project details shown, select Yes or No to the question of Are you sure you 
want to drop the following project?

• Enter your reason for dropping project in the textbox provided
• Click Cancel if you changed your mind or are not ready to submit. Otherwise, click Submit
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