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Complete a Consultant Report

1 Additional Information
See Guide Navigate to Consultant Information to find the Consultant Report.

The user must have the Consultant — CR role assigned to complete a consultant report.

Notifications are sent to consultant users with the following roles at the following changes in workflow status.

All users assigned the Consultant — CR role will receive a notification email from Masterworks when the CR has

been Approved, Returned for more info or Rejected.

All users assigned the Consultant — CR role will be cc’d on the notification email sent to the Department when the

CR has been Submitted, Resubmitted or Reopened.

All users assigned the Consultant — CR role will receive a notification email from Masterworks as a Renewal

Reminder one month prior to the Renewal Date of the CR.

2 Create a Consultant Report
Click New to start a new Consultant Report.

. “dje B
ifsTerwoRKs J:, Alpha One v
Home J Consultant ) The Alpha Corporation ? Consultant Report
Menu Favorites Consultant Report
[ | =] 3% ] Edit [=] status L&) select Actions - | C[| Customize List ‘g [Z Manage
: nuls 5 —
i~ [ Enterprise Reports Pview Help [2€] Excel Export -  Add
H MNew History —None-
= 3 Consultant x] Delete i show Pending On User(s) - ? Clear
{OBS) The Alpha Corpe GENERAL WORKFLOW OTHERS FILTERS
= Direct CostT |, Il CR Submission Year Renewal Date Credential Expiration Date Firm Mame Firm Federal Identification Number Legal Name
i [ Indirect Cost
- [ ConsultantF || Elkdl Nkl | | | | | |
e feant No records to display.
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A | Delivery Contracts [ ffaff2]f»ffm] Page 1 of 1
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2.1 Add Firm Information

Beginning at the top of the form add:

vk wN e

blank

Legal Name: the firm’s legal name of incorporation

Firm type: Choose Private Entity from the dropdown menu

Year Present Firm Established: Year the current entity was incorporated
Fiscal Year End Month and Date: Month and Day the firm’s fiscal year ends
Name of Parent Company & Address: If the firm is a subsidiary list the parent company; otherwise leave

6. CR Submission Year: Choose the current Year from the dropdown menu

. e =
MASTERWORKS J‘)

Home » Consultant The Alpha Corporation > Consultant Report

Menu Favorites Consultant Report

(=)
o L) Submit Instructions
H O

1 Enterprise Reports Save Cancel History
= =) Consultant

E- 3 The Alpha Corpora GENERAL WORKFLOW OTHERS
i~ [ Direct Cost Type
Indirect Cost Ty
Consultant Rep Firm Name : The Alpha Corporation
Consultant - Paf‘

Consultant - Us

Consultant Fina Legal Name *: |The Alpha Corporation
H Key Staff
[0 snapshots
L. [8 Favorite Management Year Present Firm Established : |1986 ﬂl
:,’ Home Mame of Parent Company & :|~ignificant Consultants, LLC
Address 4822 Madison Yards Way
“ Solicitation Madison, W1 53707

e Delivery Contracts

Masterworks © Aurigo Software Technologies, Inc. All rights reserved.

Firm Federal Identification
Number

Alpha One v

Firm Type *: IPrivatE Entity

Fiscal Year End Month and Date : |December ¥ Ell

|

CR Submission Year |2020

~
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Complete a Consultant Report

Continu

e to complete the form:

Affiliated Consultants and Contractors: All other consultants and contractors which the firm is associated
Previous Firm Names: Enter all other names the firm has done business under

WI Architectural or Engineering Corp Certificate of Authorization Credential # Applicable?: If choosing to
purse engineering services for WisDOT use the default Applicable option; otherwise choose Not Applicable

from the dropdown menu

4. WI Architectural or Engineering Corp Certificate of Authorization Credential #: If box 3 is set to

Applicable, enter the credential number; if box 3 is set to Not Applicable, box 4 will not be present
5. Credential Expiration Date: If box 3 is set to Applicable, enter the date the current credential expires; if

box 3 is set to Not Applicable, box 5 will not be present

6. Is DBE: If the firm is an accepted DBE, choose Yes from the dropdown menu; otherwise choose No
7. DBE Type of Ownership: If the firm is a DBE, select the DBE type; if box 6 is set to No, box 7 will not be

present
u'.\srz'awoégé' J; Alpha One v
Home J Consultant ) The Alpha Corporation ?  Consultant Report
Menu Favorites Consultant Report
S G Ly Esubmit Instructions
: Eu
e Enterprise Reports save Cancel  History
[ 3 Consultant
£ 2 The Alpha Corpe GENERAL WORKFLOW OTHERS
i [] Direct Cost T,
Indirect Cost. Affiliated Consultants & :|Thermal Testing, Inc. Previous Firm Names :|Second to None Design, LLP
Consultant F Contractors |The Difference Financial, LP
“
Consultant -
Consultant -
Consultant F Wi Architectural or Engineering : |»‘\PP|\'Cab|E ll WI Architectural or Engineering |UGOO
[ Key staff Corp Certificate of Corp Certificate of
Authorization Credential # Authorization Credential # B
~ O _Snapshots Applicable?
- Credential Expiration Date : [12/31/2020 +
¢ Home
. [5)]
@y | Solicitation s DBE : |Yes ﬂl DBE Type of Ownership : IO(her ﬂl

\T Delivery Contracts

Masterworks € Aurigo Software Technologies, Inc. All rights reserved.
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Complete a Consultant Report
2.2 Add NAICS Codes
If the firm is a DBE, add applicable NAICS codes, otherwise move to the next section.

Click Add under the NAICS CODES table.

mmo;ﬁl @ | AlphaCnev |
Home » Consultant > The Alpha Corporation > Consultant Report

_J Menu l Favorites _J Consultant Report 77 A

” |”EJ”‘ E Q @ [ submit | Instructions

[5 Enterprise Reports . ||| save cancel || Hist
[ 2) Consultant

= a The Alpha Corpc WORKFLOW OTHERS

Direct Cost T, NAICS CODES

Indirect Cost: ~
Consultant F
Consultant -
Consultant -
Consultant F lI
Key Staff
Snapshctj v

< >
? IHurne

Solicitation [v]
[T —
elivery Contracts < >

NAICS Code MAICS Code Description Status

"

Mo records to display.

@I@@I@I@I@@@

Masterworks € Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01

In the popup box that appears click on the ellipses ... .

i\'srmol?_xg’ @ | AlphaCnev | I

Home > Consultant > The Alpha Corporation > Consultant Report

_J Menu l Favorites
[ EIEIE]

[0 Enterprise Reports .
= 3 Consultant

2 5 e o
i~ [ Direct CostT ACS Code - ‘
i [ Indirect Cost
- [ ConsultantF
[ Consultant- | gzg:m :
i B Consultant-
[ ConsultantF
[ Key staff
i [ Snapshots
L

® | Home

@l | Solicitation

A | Delivery Contracts
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Complete a Consultant Report

Select a NAICS Code, using the filters if necessary, and click Select.

Fmo;ixg' @ | AlphaOne v

Home > Consultant ) The Alpha Corporation > Consultant Report

_J Menu I Favorites

E— e
[ Enterprise Reports .,
Er £ Consultant

B a The Alpha Corpc

NAICS Code T | NAICS Code Descript... T | NAICS Sector Y | NAICS Subsecter T |

Direct Cost T| 541712 Research and Develop... Professional, Scientifica...  Professional, Scientific a... A
Indirect Cost.
Consultant F

Consultant - Other Heavy and Civil E... | Construction Heavy and Civil Enginee...
Consultant -
Consultant F

| i v Y o R

Key Staff
H W
P -gn_a-pshqtj i
< I > —
® | Home “« 4 o > M 20 v |items 1-3of3items (3

‘is:lmion Iseml Cancel

&' | Delivery Contracts

Masterworks € Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01 I

Set the Status to APPROVED using the dropdown menu. Pending codes should not be included. Click Save.

i\'mol?"xg' @ | AlphaOne v

Home > Consultant > The Alpha Corporation > Consultant Report

_J Menu l Favorites
[ EICIE]

[0 Enterprise Reports .

Bl 3 Consultant o g
E 23 The Alpha Corpe e odes
i~ [l DirectCostT .
[ Indirect Cost NAICS Code * 541330 ]
i [ Consultant F - _
~ [4 Consultant - gzﬁ:m : [Engineering Services
[ Consultant-
1 ConsultantF
B Keystaff Status @ [APPROVED
i [ Snapshots E

® | Home
@ | Solicitation

A | Delivery Contracts
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Complete a Consultant Report

Add additional NAICS codes as necessary.

ll’s'\'stmwoég{ J_‘bi Alpha One v
Home 7 Consultant The Alpha Corporation > Consultant Report
Menu Favorites Consultant Report A
(= @ L Kl submic Instructions
51 Enterprise Reports Save Cancel || History
[ ) Consultant
£ 3 The Alpha Corpg GENERAL WORKFLOW OTHERS
i~ [0 Direct CostT, NAICS CODES
& Indirect Cost
B Consultant F . | maics code MAICS Code Description Status
[ Consultant-
541330 Engineering Services APPROVED
9 Consultant-
B ConsultantF 237310 Highway, Street, and Bridge Construction APPROVED
[ Key staff
[ Snapshots
:|’ Home
@y | Solicitation -
Add Edit Delete
| Delivery Contracts
Masterworks € Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01
2.3 Add Contact Information
Add the contact information of at least one senior manager.
Click Add under the CONTACT INFORMATION table.
b =
MASTERWORKS JJ‘; Alpha COne v
Home » Consultant The Alpha Corporation > Consultant Report
Menu Favorites Consultant Report A
(=) @ L Kdsubmic Instructions
5 Enterprise Reports Save Cancel || History
—1 Consultant
£ 3 The Alpha Corpe GENERAL WORKFLOW OTHERS
i [ Direct CostT CONTACT INFORMATION
[ Indirect Cost
[ consultant F Name Title Telephone Email Contact Type
[ Consultant-| | [Norecordsto display.
[0 Consultant-
B ConsultantF
[ Key staff
[ Snapshots
:|‘ Home
& Solicitation Edit Delete
| Delivery Contracts
12.0.0.20200416.01
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Complete a Consultant Report

Complete the field for Name, Title, Telephone, Email and Contact Type. Click Save.

There are two Contact Types, “Primary” and “Secondary”. Up to two contacts may be identified as
Primary. Primary contacts will receive notification emails from WisDOT, in addition to Masterworks
users with a solicitation role. Secondary contacts may be contacted by WisDOT to resolve other
questions.

Fm;_‘g‘ @ | Alpha One v |

Home > Consultant > The Alpha Corporation > Consultant Report

_] Menu l Favorites
| FIEIE]

[0 Enterprise Reports -
El 23 Consultant

New Contact Information

E!a The Alpha Corp froe 3 |Alpha0r|e
i [ Direct CostT
i [3 Indirect Cost Tie : [ceo0
[ consultantl
L1 consultant - 1 Telephone : |(555]555—5555
[ consultant -
B ConsultantF Email * |Alphal)ne@alpha.cmn
[ Key Staff
i [ Snapshots Contact Type IPrirnary

« v
A | Solicitation

ﬂ | Delivery Contracts

IMasterworks & Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210108.18 I

Add additional contacts as necessary.

s el ) | Alphacne |
Home » Consultant » The Alpha Corporation > Consultant Report
_] Menu l Favorites _J Consultant Report l i} A
" | || = " ‘ E Q @ Resubmit || € Instructions
[ Enterprise Reports z e [ s
= i) Consultant
B 23 The Alpha Corp WORKFLOW OTHERS
[El Direct CostT CONTACT INFORMATION ~
i+ [ Indirect Cost
- [ Consultant 1 Name Title Telephone Email Contact Type
‘
i B Consultant- Alpha One CEO (555)555-5555 AlphaOne@alpha.com Primary
i~ [ Consultant -
i Alpha Th oo 555)555-5556 AlphaT Ipha.: Pril
i~ B Consultant F pnaTwe (555) phaTwo@alpha.com rimary
[ Key Staff Alpha Three CFO (555)555-5557 AlphaThree@alpha.com Secondary II
! &[0 Snapshots Alpha Four Roadway President (555)555-5558 AlphaFour@alpha.com Secondary
< —— ,
? | Home
s
LN | Delivery Cantracrs + 1 ’
Masterworks @ Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210109.18
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Complete a Consultant Report

2.4 Add Services Offered

Add the types of services the firm performs.

Click Add underneath the SERVICES OFFERED. Select one or more services from the popup and click Select.

If a service the firm offers is not on the list, add only the services the firm offers.

ases <4y T

Alpha One v

_J Menu 1 Favorites

[ EIEIE

i Bl Enterprise Reports

£ £3 Consultant

B 3 The Alpha Corporation
Direct Cost Type

Indirect Cost Type

Consultant Report

Consultant - Past Projects

Consultant - User Account

Consultant Financial Repo

Key Staff

Snapshots

i [l Favorite Management

B O O O W E R E

4 »

? | Home

_‘ | Solicitation

E| | Delivery Centracts

Home > Consultant ) The Alpha Corporation > Consultant Report

Select Services Offered

5 selected of total 73

Select All Records

BoEoREO0RNO

Services Offered

Construction Services
Construction Technical Expert
Corridor Management

Corridor Study Services

DBE Services

Design Services

Electrical and/or Lighting Services
Engineering Services

20 ¥ | items

7|

-

-

1-200f730eems ()

|klect| Cancel

Masterworks © Aurigo Software Technologies, Inc. All rights reserved.

12.0.0.20210318.07 I

If a service needs to be removed select it and click Delete.

"m“a-r:nwm;_i: @ Alpha One v
Home » Consultant » The Alpha Corporation > Consultant Report
_J Menu 1 Favorites _] Consultant Report f} A
|| |||E| || E Q (J—) & resubmit | © Instructions
[ Enterprise Reports E || e
= 23 Consultant
£ £3 The Alpha Corporation WORKFLOW OTHERS
;- B Direct Cost Type SERVICES OFFERED : =
[ Indirect Cost Type
[ Consultant Report B
R Services Offered
[ Consultant - Past Projects
Design Services -
[ Consultant - User Account
4 Consultant Financial Repo Engineering Services
- B Key staff Lobo . .
H atol ecti
[ Snapshots i
L. [ Favorite Management Environmental Documentation
Environmental Review
Environmental Services
Environmental Specialties
1 3
Estimating/Scoping Support .
? | Home
| @iy | Solicitation
ﬁ | Delivery Contracts q »
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210318.07
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Complete a Consultant Report

2.5 Add Office Locations
Click Add under the OFFICE LOCATIONS grid to add the first office.

Consultant -
Consultant F
Key Staff
Snapshots
i [7l_Favorite Manageme
< I >

? l Home
A | Solicitation

8| | Delivery Contracts

@EI@I@I@I@E@

mmo:‘g' @ | AlphaCnev |
Home > Consultant ) The Alpha Corporation > Consultant Report
_J Menu l Favorites _J Consultant Report 77 A
” | ” =l ” ‘ E Q E) [ submit | Instructions
[ Enterprise Reports . || e camcel | Hist
[ 2) Consultant
B a TheAIpha Corpe WORKFLOW OTHERS
Direct Cost T) OFFICE LOCATIONS
Indirect Cost ~
Consultant F Primary Address 1line | Address 2 line | Address 3 line | City State Country Zip Code | Telephone FAX Number Number of
Consultant- | |* Location Number Staff

Mo records to display.

| <« I > |

Masterworks € Aurigo Software Technologies, Inc. All rights reserved.

12.0.0.20200416.01

If the office is the Primary Location use the dropdown and select Yes; otherwise leave the default No. Add the
address using Address 1 line, Address 2 line and Address 3 line; Zip Code; Telephone Number; FAX Number and
Number of Staff (at that location.)

il

mmonks

]

. Alphaone v

_J Menu l Favorites
[ EIEIE]

[}l Enterprise Reports

El (23 Consultant

=] a TheAIpha Corpora
Direct Cost Type
Indirect Cost Ty
Consultant Rep
Consultant - Pa
Consultant - Usi
Consultant Fina
Key Staff
Snapshots

i [A Favorite Management

IEIEI@IEEIEIEIE

< I >
? lHurne

‘ | Solicitation

& | Delivery Contracts

Home > Consultant > The Alpha Corporation > Consultant Report

New Office Locations x

Primary Location

Address 1 line

Address 2 line
Address 3 line
City ¢

State
Country *

Zip Code "¢

Telephone Number

FAX Number

Number of Staff

B IYes

v

“ |1011 N Gammen Ra

+ | (55)s55-5555

+ | (559)s55-5550

Masterworks € Aurigo Software Technologies, Inc. All rights reserved.

12.0.0.20200416.01 I
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Complete a Consultant Report

Add the City, State and Country by clicking on the ellipses ... next to City.

Fmo;ixg' @ | AlphaOne v

Home > Consultant ) The Alpha Corporation > Consultant Report

_J Menu I Favorites
[ EIEIE]

[ Enterprise Reports New Office Locations ®

Er £ Consultant

Key Staff city ™ |
Snapshots
i [ Favorite Management

B 3 The Alpha Corpora Primary Location : |Yes
i~ [ Direct Cost Typs I
[ Indirect Cost Ty ceaslllline |1011 N Gammon Rd
i~ O Consultant Rep Addrese2line |
i~ [ Consultant - Pa
[ Consultant - Us Pt |
[ ConsultantFina
B

State :|

Country |

Zip Code ": |

Telephone Number |(555]555-5555

FAX Number  |(555)555-5550

Number of Staff *: |

Eir—ame
@i | Solicitation

8 | Delivery Contracts

Masterworks € Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01 I

In the popup select a city, using the filters, and click Select.

mezg' @ | AlphaOne v

Home > Consultant > The Alpha Corporation > Consultant Report

_J Menu l Favorites
[ EIEIE]

L [ Enterprise Reports

£} £3 Consultant

E- 3 The Alpha Corpora
i [ Direct Cost Type

Indirect Cost Ty

Consultant Rep

Consultant - Pa:

Consultant - Usi

Consultant Fina

Key Staff Middlebury CONNECTICUT United States

Snapshots

i [ Favorite Management

Middletown CALIFORNLA United States

| o e e v Y e R

Middlefield CONNECTICUT United 5tates
Middleburg FLORIDA United 5tates
New Middletown INDIAMA United States
Middle Amana 10WA United States

Middlesborough Kentucky United States b

M4 °2 3 4 l- |20 v |items 1-200f70items ()

E3je

(I >
? l Home
@i | Solicitation

&) | Delivery Contracts

Masterworks € Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01 I
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Complete a Consultant Report

After all information has been added click Save.

4y

mmom

]

| AlphaCne ¥

_J Menu I Favorites

u [El[EC]

[5 Enterprise Reports

Er £ Consultant

B a The Alpha Corpora
Direct Cost Typt
Indirect Cost Ty’
Consultant Rep
Consultant - Pa:
Consultant - Usi
Consultant Fina
Key Staff
Snapshots

i [ Favorite Management

| i v Y Y

@i | Solicitation

8 | Delivery Contracts

Home > Consultant ) The Alpha Corporation > Consultant Report

New Office Locations

Primary Location

Address 1 line

Address 2 line

Address 3 line

H |Ye5

.
+ 1011 N Gammen Rd
|
|

ity *: [Middleton

te : |WISCONSIN

Country

Zip Code

Telephone Number

FAX Number

Number of Staff

+ |United States

+ |(555)s555-5555

+ |(555)s555-5550

Masterworks © Aurigo Software Technol

ies, Inc. All rights reserved.

12.0.0.20200416.01 |

Add additional locations if necessary.

‘. | Solicitation

aremwonks @ | AlphaCnev |
Home > Consultant > The Alpha Corporation > Consultant Report
_J Menu l Favorites _J Consultant Report 7 A
” | ” =l ” ‘ E Q @ Submit || ' Instructions
[5 Enterprise Reports . ||| save cancel || Hist
[ ) Consultant
= a The Alpha Corpc WORKFLOW OTHERS
Direct Cost T, OFFICE LOCATIONS
Indirect Cost ~
Consultant F Primary Address 1 line | Address 2 line | Address 3 line | City State Country Zip Code | Telephone FAX Number Number of
Consultant - Location MNumber Staff
Consultant - Yes 1011 N Gam... Middleton WISCONSIN United States ~ 53562 (555)555-5555  (555)555-5550 109
Consuitant F No 1555 N Wat... Milwaukee WISCONSIN United States | 53202 (555)555-5565  (555)555-5560 63

v
~ -
81| Detivery Contracts < I >
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01

Page 11 of 19




Complete a Consultant Report

2.6 Add Personnel

Add the number of personnel employed.

1. Total Personnel: Total number of employees employed by the firm.
2. WI Based Personnel: Total number of employees based in Wisconsin
3. WI Based Transportation Personnel: Number of employees performing transportation services

: e e
MASTERWORKS J‘) Alpha One ¥
Home  Consultant The Alpha Corporation ? Consultant Report
Menu Favorites Consultant Report
(=) Q L K submit Instructions
[l Enterprise Reports Save Cancel  History
= 2 Consultant
i -2 The Alpha Corpc GENERAL WORKFLOW OTHERS
i i~ [0 Direct CostT
B Indirect Cost Total Personnel : | 10269' WI Based Personnel : | 172
i [ Consultant
:n‘ Home W1 Based Transportation : | 72|
& Solicitation Personnel
\i‘ Delivery Contracts
Masterworks € Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01
2.7 Saving and/or Submitting
2.7.1 Save for Later
To save the report for later click the Save button at any time.
r}‘-\stikwm;;i;' }-J Alpha One »
Home » Consulant > The Alpha Corporation > Consultant Report
Menu Favorites Consultant Report
@ =] Q L} Ldsubmit Instructions
L5l Enterprise Reports save | Cancel | History
= ) Consultant
Er () The Alpha Corpc GENERAL 'WORKFLOW OTHERS
- [ DirectCostT
|5 Indirect Cost
- [ Consultant F Firm Name : The Alpha Corporation Firm Federal Identification
-~ [ Consultant- | 4 Number
5 Consultant -
~ [ ConsultantF Legal Name *: [The Alpha Carporation Firm Type *: |Private Entity ﬂ
- [ Key Staff
2 Snapshots
L. [ Favorite Manageme Year Present Firm Established : 1986 v Fiscal Year End Month and Date : |December |v||31 v
:.’ Home
. Name of Parent Company & : Significant Consultants, LLC CR Submission Year : 2020 vl
d Solicitation Address 4822 Madison Yards Way
\E. Delivery Contracts Marison W1 52707
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01
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Complete a Consultant Report

2.7.2 Save and Submit
To save and submit the report from the form screen, click Submit.

mmm;‘g' @

| Alphaone¥ |

Home > Consultant > The Alpha Corporation > Consultant Report

_J Menu I Favorites _J Consultant Report

7 A

| [=][EE] E Q @ [ submit]| < Instructions
L [ Enterprise Reports s
B 53 Consultant

Bl 23 The Alpha Corpe 'WORKFLOW OTHERS

Save Cancel History

Direct Cost T
Indirect Cost
Censultant F Firm Name : The Alpha Corporation Firm Federal Identification
Consultant- |« Number
Consultant -

-

Consultant F Legal Name *1 ‘The Alpha Corporaticn | Firm Type *: |Private Entity

v

Key Staff
Snapshots

|zl e i o Y o o e )

. B Favorite Managemev Year Present Firm ished ‘1985 EI Fiscal Year End Month and Date : ‘December |31

< I >
? lHame

M

N Name of Parent Company & : Significant Consulants, LLC A CR Submission Year : |2|:|2[)
|y | Solickation Address 4822 Madison Yards Way ,
ﬂ | Delivery Contracts < Madisan W1 53707

>

Masterworks © Aurigo Software Technologies, Inc. All rights reserved.

12.0.0.20200416.01

Click OK on the acknowledgement screen.

mmu;ﬁ' @

| AlphaOne¥ |

Home > Consultant > The Alpha Corporation > Consultant Report

J Menu l Favorites
[ EIEIE]

- [ Enterprise Reports .,
B &3 Consultant
E 23 The Alpha Corpe
Direct Cost T

Indirect Cost 0

Consultant F

Document Name ‘ Title
Consultant -

MNao Attachments available

Consultant -
Consultant F Upload Document
Key staff -
Snapshots
i [l Favorite Manageme
< IS >
? l Home

@ | Solicitation

= | Delivery Cantracts

IEIEI@EIEIE@IE

Masterworks © Aurigo Software Technologies, Inc. All rights reserved.

12.0.0.20200416.01 |
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Complete a Consultant Report

2.7.3 Submit from the List Page
To submit from the list page, select the report using the checkbox v and click Select Actions, then Submit.

mmu%' @ Alpha One v
Home > Consultant > The Alpha Corporation > Consultant Report
_J Menu I Favorites _J Consultant Report l 7 A
I ‘||E| ‘|| S| feae |y Elstatus [ Select Actions - | | Customize List W [} Manage
: [0 ! ea
i . Vi Hel| Excel Export ~ Add
: Enterprise Reports ., S RiView History ' Help Submit Expol STy
B 5 Consultant Delete i Show g On User(s) = °J Clear
E+ 23 The Alpha Corpc GENERAL WORKFLOW ‘[ OTHERS FILTERS
Direct Cost T CR Submission Year Renewal D Credential Expiration D Firm N Firm Federal Identification Numb I Na
. a \ndirect Cost [+ | ission Year ewal Date ntial Expiration Date irm Name irm leral ldentification Nul er l.m me
& consutantil] | 1] @[] ]| @[v] | [=]]] [=]]] [+
Cansultant - B 2020 013072021 12/31/2020 The Alpha C The Alpha C
20 Orpor... Orpor...
- [ Consultant - e Be e Be
- [ Consultant F
- [ Key staff
-~ [ Snapshots
Favorite Manageme
< I >
? l Home
| solcarion < — >
8 | pelivery Contracss [l fa ] ] Page 1of 1
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01
Click OK on the acknowledgement screen.
mmué:é' @ Alpha One v

Home > Consultant ) The Alpha Corporation > Consultant Report

J Menu l Favorites
[ EIEIE]

Enterprise Reports .
£+ 3 Consultant
Bl 3 The Alpha Corpe
- Direct Cost T
Indirect Cost
Consultant F

Consultant - Document Name | Uploaded Date | File Size
Consultant - No Amtachments available I
v

Consultant F
Key staff
Snapshots |
i [l Favorite Manageme
< IS > < I — > 4
? l Home

@ | Solicication

= | Delivery Contracts

Upload Document

[z lol ol o el o i ol o)

Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01 I

The form has now been submitted to WisDOT

2.8 View Status

The consultant report flows through the following statuses:

e Draft: Viewable only to the consultant and the consultant may make updates
e Submitted: Under review by WisDOT

e Approved: Accepted by WisDOT

e Returned for more info: Returned to the consultant for revisions

e Rejected: Not accepted by WisDOT

e Returned for Re-submission: Reopened by consultant to make updates
Page 14 of 19




Complete a Consultant Report

2.8.1 View Current Status
To view the current status from the list page, scroll to be able to see the Workflow Status column.

E"mmg_ng' @ Alpha One v
Home > Consultant > The Alpha Corporation > Consultant Report
_J Menu I Favorites _] Censultant Report l ﬁ '
I IE2] H B || | =] wleae || oy Estatus L] select Actions - | ] Customize List w [} Manage
L [ Enterprise Reports A ':l::, Pfview oy  Help [l Excel Export: + . T_ Add
B £3 Consultant /Delete 1§ Show Pending On User(s) - f Clear
El 23 The Alpha Corpe GENERAL WORKFLOW OTHERS FILTERS
Di;ed CostT DBE Type of Ownership TotalPersonnel WI Based Transportation Personnel ~ Services Offered Wi Based Personnel  WorkflowStatus  Pending On Role(s)
- |5 Indirect Cost = — — — — — — —
B Consuttant 1 || [#]]] [7]]] [7]]] [#]]] ] ]| ]
B Consuftant - Other 10269 72 Analytical Service... 172 | Submitted WisDOT - CR Reviewer
- [ Consultant -
- |9 Consultant F
- B Keysmff
| Snapshots
< I >
? I Home
| iy | Solicitation < I >
8| | pelivery Contracss | [l f[1 ] Jfm ] Page 1of 1

Masterworks © Aurigo Software Technologies, Inc. All rights reserved.

12.0.0.20200416.01

2.8.2 View Complete History
To view the complete history, select the report using the checkbox v and click History.

ﬁ'mu:_né' @

Alpha One v

Home > Consultant ) The Alpha Corporation > Consultant Report

_J Menu l Favorites
[ EICIE]

[ Enterprise Reports .

WorkFlow History *®

B &9 Consultant HISTORY A
El 3 The Alpha Corpe
[ Direct CostT Action Pending Action Completed Action Failed | Workflow Completed
. Indirect Cost Status @l Pending On Role | Received On Action Action User
s)
- [ Consultant f Consultant - Draft Administrator,Con| 06/17/2020 9:42 AM | Submit alpha
- [ Consultant - CRWisDOT - CR
= Consultant - - Reviewer
Subritted WisDOT - CR 06/17/2020 10:24 AM
5 Consultant F [
- [ KeysStaff
- [ Snapshots < I
- [ Favorite Manageme
< I >

ATTACHMENTS

® | Home
@y | solicitation

'\i| | Delivery Contracts

Masterworks © Aurigo Software Technologies, Inc. All rights reserved.

12.0.0.20200416.01 I
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Complete a Consultant Report

2.9 Complete Consultant Report

If a report was saved without submitting or returned by WisDOT for more info the report may be edited.

To complete a report that has been saved or returned by WisDOT to make changes, select the report using the

checkbox v" and click Edit.

g 4
JiRaTERWORKS ’-b Alpha One v
Home > Consultant ) The Alpha Corporation > Consultant Report
Menu Favorites Consultant Report
| == E 3 [=] status [ select Actions - | ([ Customize List g [ Manage
: ul —_—
i B Enterprise Reports N.ev:l }?]\n'lew o Help Elcel Export - e o Add
= =) Consultant x] Delete Tg;snw Pending On User(s) - ? Clear
E+ {3 The Alpha Corpy GENERAL WORKFLOW OTHERS FILTERS
- | DirectCostT o - — - . , .
CR Submission Year Renewal Date Credential Expiration Date Firm Name Firm Federal Identification Number Legal Name
- [ Indirect Cost
- [ Consultant | 7| ER & 7| il | 7| kd
“
- B Consultant -
o ftant 2020 01/30/2021 12/31/2020 The Alpha Corpor... The Alpha Corpor...
[ Consultant -
- B Consultant F
- [ Key Staff
|5 Snapshots
:.’ Home
“ Solicitation
N| | pelivery Contracts [l ][> | Page 1 of 1
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01
The form may now be completed/updated. Resubmit as shown above.
ediys (&) Aloh
MASTERWORKS A} pha One v
Home » Consultant The Alpha Corporation > Consultant Report
Menu Favorites Consultant Report
=)= @ Ly K Resubmit Instructions
i~ [ Enterprise Reports Save Cancel History
= ‘=) Consultant
£ 3 The Alpha Corpt GENERAL WORKFLOW OTHERS
- || Direct CostT
- [ Indirect Cost * * - -
B consultant F Legal Name : The Alpha Corporation Firm Type "+ |Private Entity ﬂ
“
- B Consultant -
= Cunsu:tant 3 Year Present Firm Established : 1986 v Fiscal Year End Month and Date December |v/|/31 v
- B Consultant F
- B Key Staff
[ Snapshots Mame of Parent Company & * Significant Consultants, LLC CR Submission Year : 2020 v
Address 4822 Madison Yards Way
® | Home Madison, W1 53707
a Solicitation
\-l 072 s (Cah iy Affiliatad Fanenltante 2. Tharmal Tasting Ine Dravinmne Civm Mamae : Sarnnd oo None Nasian 11D
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20200416.01
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Complete a Consultant Report

2.10 Update an Approved Report

An approved Consultant Report may be resubmitted if the firm’s information needs to be updated before the next

Consultant Report is due. For example to update an

address.

Select the report using the checkbox v/, click Select Actions and Reopen.

o “dfye T
PP, ’):, Alpha One »
Home » Consultant ; The Alpha Corporation » Consultant Report
Menu Favorites Consultant Report
[+ = | k3 ] Edit [=] Status 2] select Actions - @ L, Customize List g [ manage
. 1l . o - =
L [ Enterprise Reports N'e"‘" Hlview iscory Help Reopen — [38] Excel Export - e, A
E 3 Consultant x] Delete ,E Show Pending On User(s) - - ? Clear
B 3 The alpha Corporat GENERAL WORKFLOW OTHERS FILTERS
;- & Direct Cost Type | CR Submission Year | Renewal Date | Credential Expiration Date | Workflow Status ‘ Pending On Role(s) Firm Name
B Indirect Cost Ty
[ Consultant Rep ] Kl H |V | EH| | 7| |7 | |
[l Consultant - Pa: .
2020 02/28/2022 12/31/2020 Approved Administrator,Consu...  The Alpha Corpor...
[l Consultant - Use
[ Consultant Fina
[ Keystaff
- [ Snapshots -
»
:" Home
& Solicitation 3
\i| Delivery Contracts | M 4 \Tl [ IRE Page 1 of 1
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210109.18
Click OK on the acknowledgement screen.
i i =
Snerien &) Alpha One v
Home » Consultant ;) The Alpha Corporation » Consultant Report
Menu Favorites A
)]
|5 Enterprise Reports NofesE
=l i) Consultant
-2 The Alpha Corporatior
[ Direct Cost Type
- [B Indirect Cost Type =
- [ Consultant Report s
[E Consultant - Past A
- [ Consultant - User 4 Ll
- [ Consultant Financi
B Key staff Set Days To Complete for Next Stage :
- [ snapshots ATTACHMENTS
i [ Favorite Management
Document Name Title ‘ Uploaded By Uploaded Date File Size
No Atcachments available
> Upload Document
v
Solicitation >
ww » 17
\ﬁ| Delivery Contracts [ TH]« ”ﬂ‘ IR Page 1 of 1
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210109.18
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Complete a Consultant Report

The workflow status is now Returned for Re-submission. Select the report using the checkbox v/, and click Edit.

J__')j Alpha One v

wig: ~ily
MASTERWORKS

Home » Consultant ;> The Alpha Corporation ? Consultant Report

Menu Favorites Consultant Report
()= B =% E Edit | L [=7 status ) select Actions ~ || £ g [, Customize List g [ manage
(11} " i _—
Y : P View Hel (28] Excel Export - Add
{8 Enterprise Reports New History P Reports . & ~None-
£ 53 Consultant | Delete 3f Show Pending On User(s) - + ' clear
& 53 The Alpha Corporatior GENERAL WORKFLOW OTHERS FILTERS
- [ Direct Cost Type | CR Submission Year | Renewal Date | Credential Expiration Date ‘ Workflow Status | Pending On Role(s) Firm Name
Indirect Cost Type
| 7| & | 7| & 7| 4l ||

Consultant Report

Consultant - Past By
Consultant - User 4

Consultant Financi

Key Staff

- B Snapshots

2020 02/28/2022 12/31/2020 Returned for Re-submission Consultant - CR The Alpha Cq|

- [5] Favorite Management

'." Home

& Solicitation 3
\'i'| Delivery Contracts [ (a1 » (o] Page 1 of 1
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210109.18

The report may now be updated. Click Save to complete changes later and/or Resubmit from the list page. To
submit from the form, click Resubmit.

prm—ly ; Alpha One v
Home » Consultant ;> The Alpha Corporation > Consultant Report
Menu Favorites Consultant Report
[ | = @ T _ Instructions
El Enterprise Reports save | cancel | History
£ '3 Consultant
B 53 The Alpha Corporatior GENERAL WORKFLOW OTHERS
~ [5 Direct Cost Type
[E Indirect Cost Type
[ Consultant Report Firm Name : The Alpha Corporation Firm Federal Identification
[0 Consultant - Past Py Number
- [ Consultant - User
[ Consultant Finand Legal Name : The Alpha Corporation Firm Type *: | Private Entiry
B Key Staff
- £ Snapshots
H i i : A i :
L[ Favorite Management Year Present Firm Established 1986 Fiscal Year End Month and Date em— [
r
® | Home . .
0 Name of Parent Company & : |Significant Consultants, LLC CR Submission Year : |2020
@y | Selicitation Address  |4322 Madisen Yards Way -
Madisan W1 53707 4 -
\-f'l Delivery Contracts v
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210109.18
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Complete a Consultant Report

Click OK on the acknowledgement screen.

Masterworks © Aurigo Software Technologies, Inc. All rights reserved.

e — J> Alpha One v
Home » Consultant ;> The Alpha Corporation ? Consultant Report
Menu Favorites 'y
|3 |=
|5 Enterprise Reports NofesE
—J) Consultant
& 53 The Alpha Corporatior
~ [2 Direct Cost Type
- [B Indirect Cost Type -
- [{ Consultant Report le
—Li
- [0 Consultant- Past F
- [ Consultant - User 4 o
- [ Consultant Financi
[ Key Staff Set Days To Complete for Next Stage :
- [0 snapshots ATTACHMENTS
|5 Favorite Management
Document Name Title ‘ Uploaded By Uploaded Date File Size
No Attachments available
> Upload Document
v
Solicitation 3
&. ]
\i' Delivery Contracts [ | 1] || [] |u” 3 || ] | Page 1 of 1

12.0.0.20210109.18

The form has now been resubmitted to WisDOT.

2.11 Review Previous Submissions

Previous submissions of the Consultant may be reviewed by click on the Snapshots link. Select the report using

the checkbox ¥ and click View.

fys —
e —— (5 Alpha One v
Home » Consultant ) The Alpha Corporation 2 Snapshots
Menu Favorites Snapshots
el I Customize List ﬁ [ manage
[ Enterprise Reparts None, maAdd
) Consultant - clear
B & The alpha Corporation || GEMERAL OTHERS FILTERS
- 8 Direct Cost Type [] | Form MName | Fiscal Year End Date/CR Subm... | Workflow Action Snapshot Date Performed By
- B Indirect Cost Type
- [ Consultant Report |7 EENRE |7 H |7 |V |
- B Consultant - Past By —
Il [ Consultant Report 12/31/2020 12:00:00 AM Reopen 01/27/2021 1:13:20 PM Alpha One
E Consultant - User 4
- [ Consultant Financi []  Consultant Report 12/31/2020 12:00:00 AM Approve 01/27/2021 9:18:23 AM Mitch Patoka
- B Key Staff Consultant Report 12/31/2020 12:00:00 AM Resubmit 01/26/2021 3:48:51 PM Alpha One
5/ Snapshots | —
[ Favorite Management || Consultant Report 12/31/2021 12:00:00 AM Submit 01/26/2021 3:11:49 PM Alpha One
» (] Direct Cost Type 12/31/2018 12:00:00 AM Modify 04/23/2020 1:18:03 PM Mitch Patoka
'? s |:| Direct Cost Type 12/31/2018 12:00:00 AM Modify 04/23/2020 1:15:21 PM Mitch Patoka
& S | Dirert Cost Tune 12/31/2018 12:00:00 AW Add 04082020 2:40:51 AM arimin -
N| | Delivery Contracts | W] f] o Page 1 of 1
Masterworks © Aurigo Software Technologies, Inc. All rights reserved. 12.0.0.20210109.18
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