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USING ACCESSGOV 
FORM SUBMISSION 

NOTE: Form submissions Time Out after 15 minutes of inactivity. If that happens you will need to 
restart you submission. Information entered will not be saved unless you have a Public User 

account and are logged in before starting submission. 

We suggest reviewing the forms and having all your documents ready before starting your 
submission. 

1. Go to the WisDOT Driver Training School website and click on the appropriate ONLINE APPLICATION 
link to navigate to the AccessGov online application. 

https://wi.accessgov.com/wisdot/Forms/Page/dmv/dts-application 
 
Driver Training School and Instructors 
Wisconsin DMV Official Government Site – Requirements to start a driver training school 
 

 
2. On the AccessGov form page- Answer the Introduction question  

 

https://wi.accessgov.com/wisdot/Forms/Page/dmv/dts-application
https://wisconsindot.gov/Pages/dmv/teen-driver/dr-trn-sch/driver-training-school.aspx
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3. If you choose Yes to Do you need your school’s information updated on WisDOT’s website? You can 
submit your information update request 

 
4. After you fill out the information update form CLICK THE SUBMIT BUTTON TO THE LEFT- DO NOT 

CLICK NEXT  
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5. If you choose No click Next and answer  

 

6. Please read the introduction statement. Choose the appropriate response then click Next 

 
7. This will begin the online application process. 

 

NOTE: ALL FIELDS WITH THE RED ASTERISK SIGN  REQUIRED FIELDS AND MUST BE COMPLETED (example 
below) 
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8. There is an option to download the form and fill it out by choosing the “Link to Form” link 

 
9. With the form completed you will have the option to upload the completed and signed form 

electronically. To do this click on “Choose File” 

 

*** NOTE THIS FEATURE IS AVAILABLE FOR ALL FORMS *** 

10. Once you have completed each form choose the next button at bottom of the form to navigate to the 
next form 

 

11. Follow these same steps for each form until you get to the review page.  

*** NOTE IF YOU THE TRIANGLE WITH THE EXCLAMATION POINT IN IT THERE IS A REQUIRED FIELD THAT IS 
BLANK ON THAT FORM AND YOU NEED TO GO BACK TO THE FORM COMPLETE THE FIELD. *** 

 

 

12. Required field not completed 
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13. The Review page will show all uploaded documents and online information submitted (example 
below) 

 

14. On this page you can review all your forms before clicking the submit button at the bottom of the 
review page.  

 

15. Once the submit button is clicked your submission goes to the Driver Training School inbox where it 
will be reviewed. 
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PAYMENT 
 

16. If everything is in order, then after the review you will receive a “Continue to next step:” email with a 
ePay link in it to make your payment if a payment is required.  “Click the ePay Link” 

 
17. This will route you to the DMV ePay webpage. Here you will enter the Envelope ID provided in the 

email. 
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18. After entering the envelope ID number complete the reCAPTCHA  
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19. Now click on Lookup 

 

20. You will verify the amount is the same as in the email and click on Continue to Pay 

 

 

Driver Training and Records Unit 
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21. When this popup appears click OK  

 

22. Complete the fields and submit your payment  

 

23. Once complete save the receipt as a PDF and forward the PDF to the Driver Training School inbox 
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