
 

Saved Payments within the OS/OW Permitting System 
Users can now save frequently used credit card and e-check/ACH accounts within the OS/OW permitting 
system for more efficient transactions. 

Under the ‘My Admin Tab,’ select ‘Saved Payments.’ 

 

To add a new payment method, select ‘Add Saved Payment.’ 
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Select the payment method at the top – Credit Card or E-Check. 

 



 

 

 

 

 

 

 

 



Enter the payment and billing information, then select ‘Save Payment Method’ at the bottom. 

 

Once complete, you will receive the following message and can close your browser: 

 

You must refresh the page to see the new Saved Payment profile. 

 

Note: You can only edit a saved payment type once every 20 minutes. 

 

 

 



When processing an application, the payment page drop-down will include your saved card or E-check/ACH 
account.  

 

Once your payment method is selected, click ‘Make Payment.’ 

 

 

 

 

 



A pop-up will appear once the payment has been succesfully processed. Click ‘OK’ to continue. 

 

The screen will refresh and show a success message at the bottom of the screen.  

 

A payment confirmation will be emailed. 

If you have email as your delivery method, your permit will be emailed; otherwise, the finalized permit can be 
found under the ‘My Queue’ tab. 

 


